
 
 Interoffice memorandum 

  
 
 
To: ARS, ERS and NAAS Principal and Co-Principal Investigators    
 
From: Ken Sandel 
 
Date: March 9, 2018 
 
Subject: Records Disposal Freeze 
 
Purdue received the attached letter from the USDA Director of Management and Agreements 
Division notifying us, as recipients of funds from certain USDA components [Agricultural 
Research Service (ARS), Economic Research Service (ERS) and National Agricultural Statistics 
Service (NASS)] of a records disposal freeze.    The freeze applies to all records generated from 
and/or pertaining to agency funded agreements.   Awards from other USDA components do not 
appear to be subject to this freeze. 
 
You are receiving this letter because you served as either a PI or Co-PI on a project in recent 
history from one of these agencies.  By receiving this notice you are instructed to comply with 
the records disposal freeze meaning you cannot delete, dispose of or destroy any records 
(electronic or paper) affiliated with a funded project from one of these agencies including data 
and biospecimens.  
 
Even if you retained records in excess of the required records retention policies and guidelines, 
if you still have research records from your awards with one of these three agencies then you 
are required to retain them until the freeze is lifted. In addition to your research records, SPS 
has frozen our grant files for these agencies and we are determining whether any institutional 
standardized records purging practices (electronic or manual) need to be adjusted. No action is 
required of you other than to not dispose of your research records.  
 
We will be back in touch if we receive any further clarification or notice. Thank you for your 
cooperation and attention to this matter.  
 
 
cc: Suresh Garimella 
 Associate Deans for Research 
  




