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WE ARE 
CESAC is committed to involving students in all phases of their

engineering education. We aim to build the partnership

between students, faculty, administrators, alumni, and industry

to continue pursuing Purdue’s Engineering excellence in

education, research, and service.

INTRODUCTION

What is this Document?
This document is a tool that can be used to help grow and

develop your resume. This document provides insight on

starting your resume as a first-year engineering student and

evolving your resume as you gain more professional

experience. This is one of many resources that can be used

to further develop your resume and we hope that this

document helps further your professional development as a

student in the Lyles School of Civil and Construction

Engineering.
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Why is a Strong
Resume so Important?

In many cases, a resume can be the first impression that a recruiter has of

you, opening the door to potential professional opportunities. A resume is

an opportunity to present the past work that you have accomplished by

demonstrating ways that you bring value to a team and showing skills that

you have developed.

Recruiters take notice of a well-organized resume. A strong resume

shows the value that you see in your future career, and is a powerful

tool in marketing yourself.
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Components
There are several components that comprise a resume:

Contact information

Items to include are your phone number, email address, and possibly a link to

your LinkedIn

Statement of purpose (Objective)

Few sentences stating your passions, attitude, and goals for your career

Make sure that your statement of purpose reflects the purpose of your resume

For example, if you are using your resume to apply for a hydraulic consultant

position, than your statement of purpose should not reference your intent to

be a transportation consultant

This is a piece of your resume that can be flexible and can vary based on who

you are sharing your resume with

Education

Your most recent education should be listed first

Add your anticipated graduate year and degree

Always include your GPA, even if you think it’s low!

Be ready to share your story regarding your GPA and be able to elaborate on

the value that you bring to a team

This is an opportunity for you to share how you have reflected and adjusted

your learning and study strategies over time to get where you are now
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Components
Experience

Start with most recent experience

Include job titles, dates, and locations

One way to structure your resume is to use bullet points to create description of

duties, responsibilities, skills gained, and results achieved utilizing strong action

verbs (see page 9 for more information on professional language)

This is just one way to structure your resume and ultimately this is up to you and

how you want to tell your story through your resume

Include quantitative descriptions to illustrate the scope of the work that you

contributed to

Some ways to accomplish this include contract size or number of projects

that you worked on 

5



Components
Honors, activities, and outreach

This is the area to include extracurricular and volunteering activities that you feel

hold value

Once again, include titles, dates, and locations if applicable and list the most

recent experiences first

Try to include experiences that highlight leadership if applicable

Detail responsibilities, tasks, and impact
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Components
Skills

This section allows you to detail both soft skills and technical skills that you

have developed

This should be a brief section, and should not take up a majority of the resume

Be specific and precise when listing skills, naming programs when applicable

If you have licenses and/or certifications, list them here

This is a section of your resume that can be sacrificed if other sections have

plenty of depth

One way to accomplish this is to embed your skills into the experience or

activity sections of your resume
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1.Use lines to separate the different components of your resume

2.Remove flashy graphics/headshots to optimize text space

3.Use bullet points to concisely describe past experiences and activities

4.Stick to a standard font style

Examples include Arial, Times New Roman, Calibri, and Garamond

5.Use strategic font sizes

Stick to size 10-12 pt for body text and 11-16 pt for headers

6.Use standard 1-inch margins

7.Avoid using images, charts, and logos, as they typically contribute empty space to your

resume

Instead, use numbers and quantitative descriptors when possible to describe the scope

of work that you have accomplished

Use Formatting to Your
Advantage

One of the keys to having a strong resume is organization. The key is to maximize the minimal

amount of available space that you have to tell your story to a recruiter. A lack of organization in

your resume may lead a recruiter to question your professionalism and attention to detail.

Below are some formatting suggestions to layout your resume:
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You should use strong, precise action verbs when describing your past experiences. Strong
action verbs allow you to highlight your accomplishments and illustrate the impact that you
had in previous roles. 

Example:
Instead of saying: “Responsible for product delivery on site”
Try: “Coordinated with product supplier to ensure material was on site for timely
installation”

Strong action verbs give concrete support to the skills that you have developed, giving
more depth to the past experiences that you are describing in your resume.

Professional Language
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As a first-year student or sophomore, you are not expected to have an abundance of
professional experience. However, there are still ways to build a strong resume without
professional experience. Below are some things to keep in mind as you start your resume:

1.  Focus on what you have learned in the past and hope to do in the future
Recruiters look for students that are eager to learn and passionate about the work
that they want to do. Experience is not the only thing that recruiters look for!

2.  Add high school activities and experiences
These experiences are valuable and allow you to show who you are as a person,
such as your work ethic and interpersonal skills
These experiences are just as valuable as your time as a first-year and sophomore
student and provide value until you gain more professional experience

3.  If you have a plan of where you want your career to take you, mention that!
Recruiters want to see that you have drive and are thinking long term. 
It is okay if you don’t know exactly what you want to do yet! Mention what you are
passionate about and use that as a talking point.

4.  As classes start, you can begin to include pieces of your coursework
These can include programs such as AutoCAD, Revit, MATLAB, and Excel

5.  Make note of the soft skills that you have developed from previous experiences!
These include communication, teamwork, adaptability, and time management
These are skills that stand out to recruiters and are traits that companies look for in
finding candidates that fit and work well in a team atmosphere

Where Do I Start?

Starting Your Resume As A First-Year Student

There is no one way to develop a

strong resume. Focus on highlighting

the traits that you feel make

yourself standout!

Scan the QR code to the right to see

a sample first-year student resume.
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As you begin to have professional experiences and more advanced coursework, you can
begin to incorporate more technical aspects into your resume. Below are some suggestions
on how to consistently grow and develop your resume as you gain more experience:

1.  A good rule of thumb is to update your resume each semester
You never know when a new opportunity may arise, it is best practice to always be
ready and have your resume up-to-date!

2.  Keep track of what you learn and contribute!
In class, keep track of the programs that you are using and material that you are
learning
During internships and co-ops, keep track of the deliverables that you are
producing. Write down the projects that you are working on and be able to
summarize the accomplishments that you are experiencing.

3.  Have someone review your resume
There are always ways to strengthen your resume, no resume is ever perfect!
Ask peers, parents, faculty, and even recruiters to give you feedback on your resume

4.Take advantage of the resources on campus that are available to further develop your
resume

Purdue OWL 
Purdue CCO

How Do I Develop My Resume?

Evolving Your Resume As An Experienced Student

There is always a way to further

grow and develop your resume. In

your career, you will always be

growing and developing new skills

that should be highlighted in your

resume!

Scan the QR code to the right to see

a sample experienced student
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https://owl.purdue.edu/owl/job_search_writing/resumes_and_vitas/sample_resumes/index.html
https://www.cco.purdue.edu/Students/ResumesAndCVs


Understanding Your
Resume

Putting together a strong resume is important, but understanding your

resume is just as important. Make sure that you are able to talk about and

elaborate on everything that you put on your resume. Recruiters tend to

base a majority of their questions off of your resume because typically that

is the only information that they know about you.

Key Tip: Make sure to proofread your resume for spelling and grammatical

errors. Sometimes one small error can be enough for a recruiter to discard

your resume!

Key Tip: Use a diverse vocabulary as you build your resume and try not to

repeat the same phrases and words!
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