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INTRODUGTION
WE ARE CSSAC

Civil Engineering Student Advisory Gouncil

CESAC is committed to involving students in all phases of their
engineering education. We aim to build the partnership
between students, faculty, administrators, alumni, and industry
to continue pursuing Purdue’s Engineering excellence in
education, research, and service.

This document is a tool that can be used to help grow and
develop your resume. This document provides insight on
starting your resume as a first-year engineering student and
evolving your resume as you gain more professional
experience. This is one of many resources that can be used
to further develop your resume and we hope that this
document.helps further your professional development as a
student in the Lyles School of Civil and Construction
Engineering.



Why is a Stront
Resume so Important
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EXPERIENCED STUDENT 2
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ORBIECTIVE

Loeng Term: To graduate from Purdue University with a Bachelor of Science in Construction Engineering and acquire a full time job with
a construction firm that offers development opportunities and professional advancement.

EpuvcaTioN
Purdue University, West Lafayette, IN Cumulative GPA: 3.42/4.0 Expected Graduation: May 2012
s Pursuing Bachelor of Science in Construction Engineering (BSCNE)
s  Elective courses include Building Information Modeling, Introduction to Architectural Engineering, Leadership and Advanced

Project Management

Batesville High Scheol, Batesville, IN Cumulative GPA: 4.004.0 Graduated May 2008




PROFESSIONAL EXPERIENCE

The Walsh Group

Building Estimating — Main Office Chicago, IL May 2011 - August 2011
Title: Estimating Intern
Responsibilities: Estimating division 3 concrete.  Subcontractor and supplier solicitation and scope qualification. Drawing and
specification review. Completed quantity takeoffs and generated production estimates. Set up excel templates and input data from
timberline estimates. Managed time between several projects bidding in the same period. Collected quotes on bid day and entered data
into scope sheets. Leamed the importance of subcontractor and supplier relationships in the industry.

#»  Completed concrete, reinforcing material, post-tensioning material, and structural excavation quantity surveys for a four story,

210,000 SF cast-in-place parking structure.
»  Completed quantity survey and generated a production estimate for a hospital renovation project.

Greenside Aircraft Taxiway and Hangar Complex MCE Quantico, VA May 2010 - August 2010

Title: Project Engineer Intern Value: 540,000,000

Responsibilities:  Submittal review, daily reports, subcontractor coordination meeting minutes. Performed material takeoffs for
masonry items resulting in accurate quantities for cost control and procurement. Performed profilograph and straightedge quality control
testing of taxiway conerete pavement for acceptance and payment. Created a fabrication and delivery log estimating release dates,
fabrication lead times, and estimated delivery dates to facilitate the construction schedule.  Learned to solve issues and practice
coordination between drawings and specifications through the RFI process.

R Mili Family Housin Whiteman AFB, MO May 2009 ~ July 2009

Title: Project Engineer Intern Value: $133,000,000

Responsibilities: Completed daily reports and participated in inspections with Quality Control staff. Complied daily production
quantities and created production reports for a section of self-performed work, Learned about the importance of a project schedule, and
how to read, update, and enforce. Created and updated the site progress map, and interacted with workers daily to ensure site
housekeeping was maintained,

Batesville Casket Company Batesville, IN May 2008 - August 2008
Title: Intern, Facilities & Adminisiration
Responsibilities: Practiced facility project estimating, project management, ereated project material takeofTs, and promoted professional
customer and contractor relations skills. Created scaled, electronic floor plan drawings and evacuation route maps utilizing existing
drawings and sketches. Project oversight of building roofing project. Interacted with customers while giving tours of the assembly
plant.
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ACTIVITIES & HONORS

Purdue University
»  Member of Construction Engineers of the Future
*  Member of Beta Tau, C.E.M. Professional Fraterity
*  Member of the Design Build Institute of America, Purdue Chapter
®»  Completed DBLA Associate classes, pursuing certification
Member of Purdue GreenBuild Club
®*  Pursuing LEED GA certification; Attended 2010 Greenbuild Expo in Chicago

Boy Scouts of America
»  Eagle Scout — December 15, 2005
Planned, raised funds, and executed the construction of a wooden swing-set and playground for a local domestic abuse shelter.

+  Dedicated over 150 hours to service in my community and the surrounding area through Boy Scouts of America and other service
organizations




COMPUTER SKILLS

« Proficient in the use of Prolog Manager, Primavera, ArchiCAD, AutoCAD, Revit Architecture, MATLAB, Timberline,
Bidscreen XL, and Microsoft Visio, Excel, Word, and Powerpoint
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EXPERIENCED STUDENT 2
111 N. Littleton St, West Lafayette, IN, 47906 (Current)

(812) 111-1111(C) » (812) 111-1111 (H) o expsindent2@purdue.cdu

OBJECTIVE
Long Term: To graduate from Purdue University with a Bachelor of Science in Construction Engineering and acquire a full time job with
a construction firm that offers development opportunities and professional advancement,

EpucaTioN

Purdue University, West Lafayette, IN Cumulative GPA: 3.42/4.0 Expected Graduation: May 2012

«  Pursuing Bachelor of Science in Construction Engineering (BSCNE)
«  Elective courses include Building Information Modeling, Introduction to Architecural Engineering, Leadership and Advanced
Project Management

Batesville High School, Batesville, IN Cumulative GPA: 4.0/4.0 Graduated May 2008
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Professional Lang

Action Verbs in a Resume

IMPROVE SOMETHING

Modified
Standardized
Converted
Replaced
Redesigned
Strengthened
Customized
Restructured
Refined
Updated
Influenced
Revamped

LED A PROJECT

Oversaw
Executed
Produced
Coordinated
Organized
Orchestrated
Controlled
Chaired
Planned
Headed
Programmed
Operated

CREATE SOMETHING

Engineered
Created
Instituted
Formalized
Formulated
Founded
Spearheaded
Devised
Introduced
Formed
Developed
Launched

MANAGE A TEAM

Recruited
Hired
Cultivated
Shaped
Guided
Aligned
Regulated
Inspired
Directed
Supervised
Mentored

RESEARCHED

Calculated
Surveyed
Investigated
Evaluated
Tracked
Audited
Tested
Analyzed
Mapped
Examined
Assembled
Measured




Starting Your Resume As A First-Ye:




Evolving Your Resume As An Experience



https://owl.purdue.edu/owl/job_search_writing/resumes_and_vitas/sample_resumes/index.html
https://www.cco.purdue.edu/Students/ResumesAndCVs

Understanding Yo
Resume




