


Materials, Transportation, Architecture…
*Thank you for your UNDERSTANDING*
until the admin team is fully staffed again, please submit requests at least 48 hr in advance to:
Travel Expenses…… 	Heather Philhower RM 1141 (hphilhow@purdue.edu)
Orders………………….	Bobbie Vance & Diana Knecht   							      RM 3145/1101 (vancer@purdue.edu) & RM 1259 (knecht1@purdue.edu) 
Desk Assignments 
& Keys…………… Heather Philhower RM 1141 (hphilhow@purdue.edu)
Conference Room..	Bobbie Vance RM 3145/1101 (vancer@purdue.edu)
Printing Requests…	Cole Stonebraker RM 1225 (cstonebr@purdue.edu)
Purchasing Cards….	Bobbie Vance RM 3145/1101 (vancer@purdue.edu)

Please only send your request to
ONE PERSON,
so we do not duplicate tasks.



