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[bookmark: _gjdgxs]Promotion and/or Tenure and Annual Review Template

[bookmark: _30j0zll]2026 Version

The Engineering faculty promotion and/or tenure document template was introduced in 2002, and was revised in 2008, 2010, 2016, 2018, 2019, and 2021, 2026 by the Engineering Area Promotion Committee.  


Using the template for annual reviews and college vitae


Promotable faculty members are reviewed annually by their Primary Committee (PC).  Section III of the template may be used as the basis for the annual PC review document.  The same annual review document may be used for the full vitae required by the college to be submitted annually by all faculty members, or you can use an Elements generated version.

This file is an “annotated Word™ template” for faculty review, promotion and/or tenure.  This template and its forms should be used for all nominations.  It contains instructions/comments that will need to be deleted.  Generally, material to be deleted uses a gray font.  All narrative sections should be written in the 3rd person. We strongly encourage you to limit the document length to no more than 40 pages for assistant professor and no more than 60 pages for associate professors.

Note, external evaluators should be provided only sections III A, B, and C of the document.

The order of the sections is based upon the Instructions for the Form 36 found on the Provost Office of Academic Affairs webpage. 
[bookmark: _3rdcrjn]
The Table of Contents is designed to be automatically updated and should not be manually edited. When no activity is reported, do not delete the section, just note N/A as text for that section.  All headings that track with the table of contents are set within styles, as heading 2,3, or 4.  When complete, select all and update fields to ensure the table of contents has automatically generated.  

Upon completion, please delete this entire first page.  


[bookmark: _Toc220512390]MATERIAL PREPARED BY THE DEPARTMENT HEAD
[bookmark: _Toc220512391]PRESIDENT’S OFFICE FORM 36
NOMINATION FOR PROMOTION			                			DATE:		
	1
	FULL
NAME:
	Last
	First
	Middle Initial
	PUID


	2
	Proposed Rank
and Title:
	

	3
	Present Rank
and Title:
	
	Year

	4
	Previous Purdue University
	
	Year

	
	Rank(s) and Title(s):
	
	Year

	5
	Penultimate Year
	(if applicable)
	Year


	6
	ACADEMIC RECORD (Institutions Attended)

	
	Degree
	Year
	
	Years Attended

	
	




	
	
	

	7
	BASIS OF NOMINATION - EMPHASIS OF SCHOLARSHIP (one or more areas may be checked)
	
	

	
	
	Discovery
	
	

	
	
	Learning
	
	

	
	
	Engagement
	
	

	8
	PRIMARY COMMITTEE VOTES
	Yes
	
	No
	

	9
	Comments by Head of Department (or School)

	
	1. Recommended? Yes        No  
2. Has the individual exposed students to scholarly works from a variety of political or ideological frameworks that may be within and applicable to the given academic discipline? Yes        No  
3. Has the individual refrained from subjecting students to views and opinions concerning matters not related to the discipline or assigned course of instruction? Yes        No  
4. Comments: 




                                                                             Signature:

	10
	AREA COMMITTEE VOTE
	Yes
	
	No
	

	11
	Comments by Dean and/or Chancellor (for Regional Campuses)

	
	1. Recommended? Yes        No  
2. Has the individual exposed students to scholarly works from a variety of political or ideological frameworks that may be within and applicable to the given academic discipline? Yes        No  
3. Has the individual refrained from subjecting students to views and opinions concerning matters not related to the discipline or assigned course of instruction? Yes        No  
4. Comments: 


Signature:

	12
	UNIVERSITY COMMITTEE VOTE
	Yes
	
	No
	
	Recommended
	Yes
	
	No
	

	13
	SPACE   RESERVED   FOR   NOTES   BY   MEMBERS   OF   UNIVERSITY   COMMITTEE

	
	



Add other pages as needed; see instructions


[bookmark: _26in1rg]
[bookmark: _Toc220512392]MATERIAL PREPARED BY NOMINATORS
1. [bookmark: _Toc220512393]SUMMARY STATEMENT
Include a narrative (maximum two pages) summarizing the candidate’s qualifications for promotion and/or tenure. It may include quoted excerpts from reviewers’ letters.  The text should focus on evaluation of the candidate’s materials and highlighting evidence of the candidate’s potential for promotion in Purdue’s College of Engineering in a quantitative manner where possible, it is not meant to advocate for or against the candidate’s promotion.  

This section should be prepared by the candidate’s nominator(s) and may be reviewed by the head.  It is to be treated as part of the following confidential materials for the nomination not shared with the candidate: Form 36, this narrative and reviewers’ letters. This section should be completed after the primary committee meeting, the target audience is information sharing beyond the faculty member’s home unit.  

The section should also include any context regarding expectations for publishing and journal tiering processes and a link to school-maintained descriptions of journal and conference tiering or ranking. Tiering should generally follow ranking in Scopus, with Tier 1 being journals in the top 5% of the field, Tier 2 being journals in the top 25%, and all other peer reviewed journals in Tier 3.  The school-maintained description should be available for access by any Purdue faculty member, a link to this list should be provided in this section, and that list must be available to all candidates prior to the submission of the dossier. 



FORMAT OF PROMOTION/TENURE DOCUMENTATION

Length:	We encourage you to limit the size of this document.  The dossier should not exceed 100 pages for promotion to professor, and should be shorter for promotion to associate. 
Margins:	1” top, bottom, left, right. 
Font:		Time New Roman or Times, size 11.
Sections:	Separate each major section with a page break.  These are identified in the template with CAPS BOLD UNDERLINED
Footer:		Insert candidate name in footer. 


Generally use chronological order.  If you choose to take your list of papers from Elements you may use reverse chronological order for those sections.  

When no activity is reported under a given heading, do not delete the heading or section, just note N/A as text for that section.  

Delete this page when completed.
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[bookmark: _Toc220512394]MATERIAL PREPARED BY THE CANDIDATE
This template has been developed to serve as a general format and guide for all engineering disciplines. Special notations or designations may be required to indicate the impact of particular entries in any of the categories below. The candidate should feel free to consult their Head, EAPC Faculty Representative, Primary Committee and Mentors for questions and advice about preparing this document.   Delete this text before submitting
1. [bookmark: _Toc220512395]GENERAL INFORMATION
[bookmark: _2jxsxqh][bookmark: _z337ya]A.1	Name and any appropriate scholarly identifiers (include ORCID).


[bookmark: _3j2qqm3][bookmark: _Toc220512396][bookmark: _1y810tw]A.2	Degrees. 
Schools, dates of attendance, title of doctoral thesis, and name of thesis advisor(s) (chronological order). 

[bookmark: _Toc220512397][bookmark: _4i7ojhp][bookmark: _Toc532558282][bookmark: _Toc532560167]A.3	Positions at Purdue. 
Title, dates (chronological order)
[bookmark: _Toc220512398]A.4	Positions at other institutions or organizations. (chronological order)
[bookmark: _2xcytpi][bookmark: _Toc122008556]Title, dates. Also include if applicable, postdoctoral position(s), institution, topic, and name of postdoctoral advisor(s).
[bookmark: _1ci93xb][bookmark: _Toc220512399]A.5	Licenses, registrations, and certificates.

[bookmark: _Toc220512400]A.6	Recognitions (honors and awards) and the significance of these recognitions.
	EXTERNAL RECOGNITIONS
	DATE
	BRIEF DESCRIPTION OF SIGNIFICANCE

	Example: NSF CAREER Award  
	2015
	NSF’s most prestigious award in support of junior faculty who exemplify role of teacher-scholar made to less than 10% of peer applicants CROSS REFERENCE TO GRANTS if appropriate

	Example:  Fellow, ASME
	2019
	Limited to ≈2% of total membership in an annual competition.  Putting your citation for the recognition here would be appropriate

	Example: Best paper at ABC conference
	2022
	Paper selected by organizers of session, one of 86 presented.

	
	
	

	INTERNAL INSTITUTIONAL RECOGNITIONS
	DATE
	BRIEF DESCRIPTION OF SIGNIFICANCE

	Example: Internal award at prior university
	2011
	Teaching award for pre-tenured faculty in engineering

	Example: Dean A. A. Potter Faculty Excellence Award for Undergraduate Teaching

	2016
	Presented annually to an Outstanding Teacher outstanding teaching performance in all phases of the College of Engineering's undergraduate instruction on the West Lafayette campus.

	

	
	



[bookmark: _Toc220512401]A.7 	Membership in professional organizations.



[bookmark: _Toc220512402]SELF-EVALUATION
[bookmark: _Toc220512403]B.1 	Summary of achievements.
[bookmark: _2bn6wsx]In 1,000 words or less, describe the most significant accomplishments in discovery, learning, and engagement (written in the third person). Where appropriate, cite references to relevant section(s) of this document. 

[bookmark: _Toc220512404]B.2	Impact of accomplishments.
In 250 words or less, describe impacts of the above noted achievements to the discipline(s) and/or society (written in the third person). Where appropriate, cite references to relevant section(s) of this document.

[bookmark: _Toc220512405]B.3 	Vision.
In 500 words or less, provide a statement of vision of future activities and their potential impact (written in third person).

[bookmark: _Toc220512406]B.4	Candidate comments on any external events or issues that have impacted their productivity.
Candidates may choose to include specific instances of external events beyond their control that have materially impacted their productivity and progress. (1 page limit). N/A if nothing to report

[bookmark: _Toc220512407]B.5	Professional COVID-19 Impact Statement (optional).
Describe how the pandemic has affected professional accomplishments in discovery, teaching, and engagement, as well as service obligations (two-page limit). N/A if nothing to report
 

[bookmark: _qsh70q][bookmark: _1pxezwc]


[bookmark: _Toc220512408]SUPPORTING INFORMATION
For candidates being considered for full professor, a separator must be used to demarcate activities between assistant and associate professor within a given section.  Delete this text when done.

[bookmark: _Toc220512409]PUBLISHED WORK

Publications in each category below should be numbered chronologically or reverse chronologically.  Citations should include: complete list of authors, name of the publication (no abbreviations), volume number, year, and full pagination and DOI if available. Citation format may vary by discipline but should be consistent throughout the document. Tracking student involvement will occur in section C14.  Delete this text when done.


[bookmark: _Toc220512410]C.1. 	3-5 Key Scholarly Publications or Products. 

List 3 to 5 key papers, patents or products in the table below to reflect your most important scholarly contributions.  Describe their impact (such as impact on the field, recognition, citation etc.). Note corresponding author with *.  Note PhD or post-doc advisors with a #. Delete this grey text when done.  


	Paper Title
	Journal Name, Year, Vol., Page #, DOI
	Author List
	Briefly Describe Impact (In 100 Words or Less)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




OR ALTERNATIVE FORMAT
1. Example paper title here; A.N. Author, B.A. Another*, Journal Full Name, XX, 123-129 (2024). https://doi.10.192.2222.2222
The impact and the role of the candidate in this paper written in less than 100 words

[bookmark: _Toc220512411]C.2	Refereed journal papers.
[bookmark: _3tbugp1]Papers must be numbered consecutively, i.e. C.2.1, C.2.2… 

Add line breaks  (------) to demarcate student/postdoc / independent career/ rank.

Note former PhD and post-doc advisors with # on all papers, including those while employed at Purdue in your independent career.  Note corresponding author with a *.  

List in chronological or reverse chronological order papers that have appeared or have been accepted, we suggest using the list as taken from Elements. A paper will be regarded as accepted if no further action is required on the part of the author other than review of page proofs. For papers that have been accepted but have not yet appeared, if the Digital Object Identifier (DOI) number is available, the candidate may add the DOI number to their promotion document. If the DOI number is not available, the date of acceptance should be included in the entry and a copy of the acceptance letter should be included in Section V.A.2. In cases where the DOI information for a document is available, it will replace any other evidence used to prove acceptance of its publication. 

Each school should have a standard description of author order convention added to Section II.  If the Primary Committee believes external reviewers would need context for external reviewers, then a School may add wording to be agreed upon by your PC such as:  “In the School of XYZ scholars in this field use… (as an example) the first author is usually the person carrying out the primary activities in the paper, the last author is the mentor or advisor, and collaborators tend to include students/post-docs in order of effort of contribution, and collaborating faculty in reverse order of effort from the end”. This is an optional addition.  

After review by external letter writers but prior to distribution to the PC, the candidate and mentors should identify the tier of each publication following the School’s protocol as documented on an available website and described in section II. Tiering should generally follow disciplinary rankings in Scopus, with Tier 1 being journals in the top 5%, Tier 2 being journals in the top 25%, and other peer reviewed journals and publications in Tier 3.  

Formatting from Elements would read:  
C.2.1. Firstauthor, A.B., Secondauthor, C.D, Finalauthor, F.G., (YEAR). Paper title, Journal name, vol (iss.) pages. DOI:XX.YY.ZZ Tier 1.

[bookmark: _Toc220512412]C.3	Books and chapters in books.

[bookmark: _Toc220512413]C.4	Refereed conferences, symposium papers or other refereed reports.
[bookmark: _28h4qwu][bookmark: _nmf14n]Citations should include the proceedings title, editor(s), and full-page numbers or number of pages and DOI if available. Entries must be numbered consecutively, i.e. C.4.1, C.4.2… 

A PC  may choose to make all candidates within a particular field demarcate between highly competitive conferences and conferences which have more flexible acceptance rates. 
After review by external letter writers, conferences may be identified by tiering in the manner of section C2; these lists must be maintained by each School

[bookmark: _Toc220512414]C.5 	Other publications and products.
[bookmark: _37m2jsg][bookmark: _1mrcu09]
Including software; book reviews; publications in popular press/magazines; conference summaries and abstracts; abstracts in non-refereed conferences; government, university, or publicly accessible industrial reports (non-refereed); design guides and standards; letters to the editor; etc.)
 

[bookmark: _Toc220512415]EXTERNAL VISIBILITY

[bookmark: _Toc220512416]C.6	Invited external keynote/conference/symposium/colloquium/seminar presentations.

Number and list in chronological order, C.6.1, C.6.2…
	

[bookmark: _Toc220512417]C.7	Leadership roles in government or professional organizations.	
Journal editorships, conference chair/organizers, etc.

[bookmark: _Toc220512418]C.8	Appearances in media interviews and other coverage.	

[bookmark: _Toc220512419]C.9	Selected contributed conference/symposium presentations where the candidate was the presenter. 

Number and list in chronological order


[bookmark: _Toc220512420]RESEARCH GRANTS AND CONTRACTS AWARDED
[bookmark: _Toc220512421]C.10 	Externally sponsored grants as PI, or Purdue lead on multi-institution grants.
Total amount of external funding as PI:  

	1. Agency/Title of Grant: Number grants consecutively C10.1, C10.2… and all sections on research grants

	Duration of Funding (mm/dd/yy – mm/dd/yy):                                                                          Total amount of award

	Describe your activities in the project

	Your role, and % or amount for which you are directly responsible, and any Co-PIs.  



	1. Example A US Department of Energy / Hydrogen reduction of iron

	Aug 1, 2022 – July 31, 2025                                                                                                              $306,000

	Responsible for developing testing plan, supervising students, reporting

	PI – 306,000, Sole PI



	2. Example  B. US Department of Defense / Important hypersonics

	Aug 1, 2022 – July 31, 2025.                                                                                                           $350,000

	PI - %50, Responsible for measuring thermal properties, supervising students, coordinating reporting with Co-PI

	Co-PI: Earl S. Other, Mechanical Engineering; Ellen R. Someone, Civil Engineering, University of Maine



	1. Alternative formatting Example B:  US Department of Defense
Important hypersonics
Responsible for measuring thermal properties, supervising students, coordinating reporting with Co-PI
	$350,000

	
	Aug 1, 2022 – July 31, 2025

	
	PI – 50%

	Co-PI: Earl S. Other, Mechanical Engineering; Ellen R. Someone, Civil Engineering, University of Maine




[bookmark: _Toc220512422]C.11	Externally sponsored grants as Co-PI or Co-I 
Total amount of external funding as Co-PI or Co-I: 


	1. Example  B. US Department of Defense / Important hypersonics

	Aug 1, 2022 – July 31, 2025.                                                                                                           $650,000

	Co-PI - %50, Responsible for measuring thermal properties, supervising students, coordinating reporting with Co-PI

	PI: Earl S. Other, Mechanical Engineering; Co-PI Ellen R. Someone, Civil Engineering, University of Maine



[bookmark: _Toc220512423]C.12	External gifts and voluntary support
Total amount of external gifts and voluntary support:

	2. Example D Proctor and Gamble / Support for adhesion measurements

	Aug 1, 2022 – July 31, 2025                                                                                                              $50,000

	Carry out innovative testing method developments

	Sole PI - 





[bookmark: _Toc220512424]C.13	Internal competitive grants as PI or Co-PI 

	3. Example E Purdue Provost Small Equipment Grant for Testing

	Aug 1, 2022 – July 31, 2023                                                                                                              $900,900

	PI – 50%, Select, purchase, and ensure installation and training of new tool

	Co-PI: Cole L. Abrator, Biochemistry,




[bookmark: _Toc220512425]MENTORING
[bookmark: _2p2csry][bookmark: _Toc220512426]C.14	Graduate students advised.
· Data must be taken from graduate school database.  An excel script is available to convert that data to tabular form
· One table in this order, chronological within subsection:
· 1. PhD Students you were committee Chair
· 2.  PhD student you were Committee co-Chair
· 3. D. Eng
· 4. MS thesis students you were committee chair
· 5. MS thesis students you were committee co-chair
· 6. MS non-thesis, distance, and professional MS student supervision if appropriate
· 7. All other supervision / mentoring roles for graduate students
If you have not advised any student in a particular category, skip to the next category

	Student Name
	Degree And Type
	Graduation
Semester
	Role
	Related
Publications
	Current Position and Affiliation (If Known) 

	
	PhD
	
	Chair
	Example C.2.9, C4.7
	

	
	PhD
	
	Co-Chair
	
	

	
	D.Eng
	
	Chair
	
	

	
	MS Thesis
	
	Chair
	
	

	
	MS Thesis 
	
	Co-Chair
	
	

	
	MS Non-thesis
	
	Chair
	
	

	
	All degrees
	
	Committee member
	
	

	
	
	
	
	
	




[bookmark: _Toc220512427]C.15	Mentoring of postdoctoral and visiting faculty scholars the candidate has directly supervised.
· Name
· Last degree and date
· Prior affiliation
· Position title and dates
· Research Project
· Related publications

	[bookmark: _Hlk122074071]Name
	Last Degree/
Date
	Prior 
Affiliation
	Position
Title/
Dates
	Related
Publications And Products 
	Current Position and Affiliation (If Known) 

	Example: John Purdue
	PhD/2010
	University X
	Postdoc
03/01/10 - present
	Example C.2.Y, C.4.X
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


[bookmark: _ihv636]




[bookmark: _Toc220512428]C.16	Undergraduate research or any other student mentoring activities.


You may include transformative coursework and experiences
· Undergraduate projects directed/advised (Include project title and brief summary of the work and results)
· EPICS / VIP / SURF mentoring
· Include mentoring in independent study courses as appropriate
· Involvement with student clubs, teams and disciplinary societies
· [bookmark: _32hioqz]Activities involving students e.g., student-away experiences, faculty-led study abroad, community service, and government service activities
· Awards won by undergraduate/graduate students based on recommendation letters/advising
· Significant activities furthering the intellectual, professional, and personal development of graduate students 
· Other student mentoring
· Many faculty find it useful to present this in tabular form depending on the type of activity being reported.  




[bookmark: _Toc220512429]LEARNING
[bookmark: _Toc220512430]C.18	Courses taught at Purdue and elsewhere and teaching scores.
· Must include all courses within current rank at Purdue or at least 6 years whichever is greater, may include earlier courses or courses elsewhere also
· Title (indicate with asterisk if new course introduced)
· Course number
· Percentage of Responsibility and Administrative or Supervisory Responsibility (e.g. teaching assistants) 
· Number of responses and number enrolled in class
· Course evaluation score
· Professor Evaluation Score
· Department Average Professor Evaluation Score
· The scores are on a 5.0 base with 5 as the highest and 1 as the lowest

For courses taught before and including Fall 2019 semester
	[bookmark: _Hlk122068973]Sem/Year
	Course
Title
	Course
Number
	Responsibility
(% & State If With Admin Or Supervisory Resp)
	# Of Responses/# Enrolled In Class
	Course
Eval.
Score
	Prof
Eval
Score
	Dept Avg
Prof Eval Score*

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


* Succinctly describe what parameters are being used to calculate this score


For courses taught beginning in Spring 2020 semester at Purdue
	[bookmark: _147n2zr]Sem /Year
	Course Title
	Course Number
	Responsibility (% & State If With Admin Or Supervisory Resp)
	# Of Responses/# Enrolled
	Average Of 10 Cie Reported Averages (Also State Min Value, Max Value Among The 10 Cie Averages

	F20 (EXAMPLE)
	Name of Course
	Course #
	Instructor designed, prepared, taught all materials (or 50%, etc.)
	91/117
(EXAMPLE)
	Average = 4.13 Min value = 3.76 Max value = 4.34 (EXAMPLE)

	
	
	
	
	
	

	
	
	
	
	
	


[bookmark: _Hlk122069237]*The AVERAGE OF 10 CIE REPORTED AVERAGES is calculated by averaging the average scores on 10 core questions.  These questions include: the instructor clearly explains material so that I can understand it; the instructor is open to my questions and effectively answers them; the instructor seems to care that I learned this material; the instructor willingly makes time to help other students and me; the instructor is fair and consistent in evaluating my performance in the course; the instructor created a welcoming and inclusive classroom environment; the class activities are well prepared and organized; the assignments aid me in achieving the class objectives; the projects or laboratories aid me in achieving the class objectives; the examinations aid me in achieving the class objectives. MIN/MAX VALUE is the lowest/highest among the average scores on 10 core questions.



[bookmark: _Toc220512431]C.19	Course development, within Purdue, or external short courses and workshops taught.
[bookmark: _1hmsyys][bookmark: _41mghml][bookmark: _2u6wntf]Indicate course, location or institution, date, enrollment, describe nature of participation and development.




[bookmark: _Toc220512432]TECHNOLOGY TRANSFER
[bookmark: _Toc220512433]C.20 	List issued U.S. and international patents, and licensing status.
[bookmark: _206ipza][bookmark: _4k668n3][bookmark: _2zbgiuw]
Only patents/pending patents available on the public website of the respective nations patent office should be listed.  Remove grey text before submission.  

	Title
	Co-Inventors
	Patent Issue  or Posting date

	Number
	Impact
(e.g. Licensed? And/Or Product In Market? Etc)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



[bookmark: _Toc220512434]C.21	Major entrepreneurial activities.
[bookmark: _1egqt2p][bookmark: _3ygebqi]For example, NSF, I-Corps, SBIR, STTR, companies started based upon work described in this document.

[bookmark: _Toc220512435]C.22	Technology transfer to industry practice, non-profits, or government policy. 
a) List all technology transfer contributions in the form of changes to state, national and international codes and standards  Choose table or list format below.

	Code/Standard
	Change Subject
	Reason For The Change
	Research Supporting The Change
	Cited
Publications
	Impact
(e.g. Design, Materials, Technology)

	Example:  AASHTO LRFD Bridge Design Specifications
	Ultra-High-Performance Concrete (UHPC)
	Enable 3-D printing technologies in Bridge Construction
	NCHRP 12-24 Project, Oct. 2020 to Dec. 2024
	C.8.4, C.8.12 and C.8.14
	Enable Robotics in Bridge Construction improving durability and performance, by accelerating construction reducing loss of service to the public

	
	
	
	
	
	

	
	
	
	
	
	



Alternative format:  
C.22.1 Example code/standard, Subject of code
Reason for code change, cited funding or research supporting the change from previous sections
Impact of code change

[bookmark: _2dlolyb][bookmark: _sqyw64]b) Describe significant consulting arrangements with industry or government that have verifiable evidence of impact.

[bookmark: _Toc220512436]C.23 Software products including open source contributions translated to practice.

This section should focus on software that has been translated to industry or labs or adopted by others, released software which is primarily scholarly should be listed in section C5.  


[bookmark: _Toc220512437]SERVICE
[bookmark: _3cqmetx][bookmark: _1rvwp1q][bookmark: _Toc220512438]C.24	Service to Purdue. 
Include administrative duties and committee assignments in the Department, College and/or University. 

[bookmark: _Toc220512439]C.25	Service to the profession through professional societies.

[bookmark: _4bvk7pj]	
[bookmark: _Toc220512440]C.25	Service to State, Nation, or International Organizations. 
Include international research and education activities/collaborations, dates.

[bookmark: _Toc220512441]C.26	Other external service activities to the profession not noted above.
Including reviewing for journals, proposal and program reviews.


[bookmark: _19c6y18]
[bookmark: _Toc220512442]
SEA 202 ASSESSMENT
To meet the requirements of Indiana Law, the following additional information must be included.  This section should not be distributed to external reviewers.

a) The department/school head’s assessment of answers to the following two questions.

Heads should answer these questions based on the past annual reviews, and any additional information that they have received pertinent to this assessment.

1. Has the individual exposed students to scholarly works from a variety of political
or ideological frameworks that may be within and applicable to the given
academic discipline? (Yes/No)

2. Has the individual refrained from subjecting students to views and opinions
concerning matters not related to the discipline or assigned course of
instruction? (Yes/No)

b) A summary of any additional information pertinent to this assessment. Examples could include a summary of any complaints received, and their resolution.

c) The candidate’s optional response to the above items

[bookmark: _2iq8gzs][bookmark: _xvir7l][bookmark: _3hv69ve][bookmark: _4h042r0]

[bookmark: _Toc220512443]LETTERS OF EVALUATION
1. [bookmark: _Toc220512444]REVIEWERS EXTERNAL TO THE UNIVERSITY
[bookmark: _Toc220512445]A.1	List of approved external reviewers solicited for an evaluation and brief biography.
List reviewers in alphabetical order from the head’s/PC’s list that are not in the candidate’s list. 

List reviewers from the candidate’s list in alphabetical order. Indicate with a * if external reviewer is from both candidate and head’s/PC’s list.
Both lists must include: 
· Name and title(s)
· Institution (affiliation)
· Brief description of his/her credentials (field of expertise, stature), evaluator’s relationship to the candidate.

In College of Engineering P and T dossiers, the number of letters secured from letter writers on the primary committee’s list that are not included in the candidate’s list should exceed the number of letters secured from the candidate’s list. The minimum total number of letters in the dossier should be 8.

[bookmark: _Toc220512446]A.2	Letter to external reviewer.
Include a sample letter sent to all the external evaluators. The letter of request must be the same for all external evaluators and include the required text shown below.

Dear ________,

The School of [Name of school of tenure home] at Purdue University is considering [candidate and title of candidate] for [promotion, promotion and tenure, or tenure] to [title with or without tenure]. Evaluations of the quality of their scholarship of discovery, learning, and engagement by their peers outside Purdue University are significant factors in the review process. 

Based on the enclosed materials and any other knowledge you have of [his/her] work or professional accomplishments, we would be grateful to receive your candid evaluation of [candidate] scholarly accomplishments in [his/her] area of emphasis. 

We are particularly interested in any comments that you could provide that address the following points:
1) How do you know the candidate?
2) The impact of the work as summarized in Section III.B.2.
3) Professor Y’s national and international visibility in research and education.
4) Given the stage of Professor Y’s career, are they among the leaders of their field? 
5) In your opinion, does Professor Y meet the standards for this promotion at leading departments/schools in the candidate’s discipline?
6) The suitability of the candidate for a tenured appointment at the level of [Associate Professor/Professor, as applicable] at an institution whose goal is to be recognized as a top five U.S. public research university
Other comments that would be helpful in our deliberations certainly are welcome. 

The following paragraph (word-for-word) must be included in ALL letters soliciting an evaluation of the candidates.

Please note that length of service in rank by itself is not a factor in promotion and/or tenure decisions at Purdue. Our criteria clearly state: “...issues of timing should not be paramount, and discussions should focus instead on the question of whether the faculty member has provided evidence of a sustainable and impactful record that warrants promotion and/or tenure...” We do not designate any promotion nomination to be “early” (records are ready for promotion or they are not), nor are any extensions of the tenure clock granted to a faculty member to be considered in the decision.

Candidates may request a summary of all evaluations in their file, however sources remain confidential. We cannot guarantee that at some future time a court or government agency will not require the disclosure of the source of confidential evaluations. Purdue University will fully endeavor to protect the identity of authors of letters of evaluation allowable under law.
	
We would appreciate receiving your letter by 		to be considered in our review.  

Thank you for your assistance.

Sincerely,

[bookmark: _Toc220512447]A.3.1 	Letters from External Reviewers in the head’s/PC’s list.
(and not common to the candidate’s list).

Include evaluation letters here in pdf format with page numbers continuing sequentially as part of the total document.

[bookmark: _Toc220512448]A.3.2 	Letters from External Reviewers in the candidate’s list.
(including those that are common to head’s/PC’s list)

Include evaluation letters here in pdf format with page numbers continuing sequentially as part of the total document.
[bookmark: _2afmg28]
[bookmark: _Toc220512449]MINOR UNIT LETTERS FOR CANDIDATES WITH JOINT APPOINTMENTS 
For promotion candidates with non-zero FTE appointments in more than one unit, each minor primary committee, division head, or unit leader should provide formal, documented input via letter to the major primary committee. The minor unit letter(s) will be included in the promotion document and will not count towards the required number of evaluation letters. 
[bookmark: _pkwqa1]




[bookmark: _Toc220512450]Supporting Documentation for Pending Publications.
Include any confirming acceptance of papers for publication and/or documents confirming paper submissions for journal review. 
[bookmark: _Toc220512451]A.1	Products under review (e.g. papers, books, software)
For papers that have been submitted, the date of submission should be included in the entry and a copy of the confirmation of receipt should be included in Section IV.A.2. 

[bookmark: _Toc220512452]A.2 	Pending proposals.
[bookmark: _4f1mdlm]Include information about submitted proposals. Indicate your role (PI, Co-PI, senior personnel, etc.)  Include the name of all other co-investigators at the PI or Co-PI level (their role and their affiliation if not same School or University).
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