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DATE:  7 April 2009
FROM:  John Weaver
TO:  BNC Faculty, Staff, and Students
SUBJECT:  Conference Room Usage

The use of the conference rooms at BNC for formal and informal meetings at all hours is encouraged.  For this reason, the conference rooms are left unlocked during the night.  We certainly hope that we can continue this practice in the future, but currently we have an abuse problem with one conference room in particular.
It is inappropriate to move the upholstered furniture from the public areas of the facility into the conference rooms, but a couch has, on several occasions, been moved into BNC 1201.  This practice must stop.
Please assist us in maintaining an open facility by refraining from moving the public-area furniture, and by encouraging fellow users of the facility to leave this furniture in its intended location.
If the conference rooms are used for a function that generates refuse, please clean up after yourselves.  To use a conference room for a gathering involving pizza and soft drinks is appropriate, but please pick up the empty containers so that those using the conference room the next morning have an appropriate atmosphere in which to meet.  
Thank you in advance for practicing and promoting good citizenship at the BNC.

John



_______________________________________________________________
John R. Weaver  Facility Manager, Birck Nanotechnology Center  BRK 1025
(765) 494-5494  jrweaver@purdue.edu
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