.purdue.edu/ECN/Resources/Tools/RAT
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Need a room?
In the time it takes o make a phone
call or send an e-mail, use the
website instead!

You’ll need a “ZOPE’ password; if you do
not have one, contact dpsite@ecn.purdue.edu
and request one so that you may request room
reservations.

6. Review your request
7. Select an Administrator
8. Highlight “other”
9. Enter any comments: repeating meeting?
End date? If food will be served, provide an
account number to charge if additional clean up
is needed.
10. “Request a reservation”
Click on “Birck Center”
1. “Request a Reservation” .B AA.,T{ CT2 Request a Reservation
2. Select the room (info about Reserved Date: 01232006 @
the room is found under “more C}D@e Reserved For: deborah.s.starewich. 1
info”) s *[oosoans arowins =
3. Enter the date o cctareason Commen e s, s .
1 and time C@ Se:)tzr Comments Nmeeth siz, speci! sccommosations, repeat cates, reauested for, €xc)
5. Continue i, — “ @
C’?R:gewalion e
(@ —
Request
- )Edit Reasons
RAT C ) Request a Reservation g:g
)Edit Resources
Resource Allocation Tool Select a resource C’E‘E\:i':""‘s"a“’“
oo € BRK 1001 moreinfo @ =
BRK 1024 more info Cpﬁsear:h
R — BRK 1099 more info ECE has set up “hotel” C:
. . . Js.M.AS
C' View Calendar BRK 1201 more info }S]UIltjs for Erlr}l:ary O]fflCC
: _ olders who have classes
BRK 1290 more info in the EE bu11dmg

BRK 2001 more info
BRK 2024 more info
BRK 2290 more info

| Request
Reservation

You may also reserve a
EE322b more info equipment owned by Birck,

) Meetin
Scheduler
Projector 1 more info A/ if you need it

q ==
J Reservation .
Projector 2 more info
)Edit )
Reservations Select the Date and Time
Date 01-20-2006
JEdit Reasons
j‘ Start Time | 7:00 A.M.  ¥|
C'iEdit Resources End Time |7:29 AM. |
/Administrators
Edit Properties @ .. . . .
C' The Administrator will get an e-mail; the reservation
CE will be reviewed and checked for conflicts; an e-mail
will be returned to you. If a resource is already

booked, an alternate may be suggested.
C iiS.M.A.S
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