 Dear Faculty,

In the past couple of weeks, we have received a small amount of additional storage space in the warehouse.  This will allow us to store”wood” crates only, (Those required for return shipment only) that you are currently storing in labs and galleys in Birck.  Please tape a tag on all crates you would like to store stating the following information, Faculty information including phone number and email, equipment the crate originally held, the lab number where the equipment is located, date the crate is tagged, and the length of storage time required.  Steve Jurss and I will be making permanent laminated tags and attaching them to the crates and shipping them to the warehouse.  We will be removing all empty crates from the labs and galleys on Thursday November 15th, 2007.  Please make sure all items are tagged by this date, or they will be disposed of as trash. 
Thank you,

Dave Lubelski
