
 

Booking Hotel and Adding Conference Rate Code/ID 

 

 

 

 

 



 

 

 

Next 

 

 

 

 



 

 

Select Hotel(s) that is holding conference to view available room types. 

 

 



 

 

 

 

Select room type. 

 

 

 

 

 



Review Hotel Reservation 

 



 

 

 

If everything is ok, click ‘Reserve Hotel and Continue’ 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 



 

 

 

 

Review again and click ‘Next’ 

 

 

 

 

 

 

 

 

 

 



Trip Booking Information:  This is where the traveler/delegate enters ‘Comments for the Travel Agent’ 

 

 

 

 



 

 

 

 

Enter relevant information related to the conference hotel, conference room rate and any codes necessary to get the rate. 

 

NOTE:  This box should be empty unless the traveler has special requests.  Anything, even one letter, number or character, added to this box will send a reservation to 
an Altour travel agent. 

 

 

 

 

 

 

 



 

 



 

Select ‘Confirm Booking’ to complete the reservation. 

The reservation will be forwarded to an Altour travel agent to attend to the special request. 



Clicking cancel will end the reservation. 

 

 

 

 


