Purchasing Services will be offering showcases that will demonstrate certain aspects of SRM.  We will answer questions about the topics that are being addressed in the showcase.  Please watch for future showcases that will cover additional roles and topics.

Who:  Requisitioners only
What: Basics of how to create a Shopping Cart

· How to change a shipping address

· How to use a vendor list

· How to use Eplus Catalogs

· How to create a special request

· How to fill in accounting information

· Discussing common problems from the Help Desk

	Date
	Time
	Location

	February 13, 2007
	2:00- 4:00
	STEW 202

	February 14, 2007
	8:30-10:30
	STEW 202

	February 15, 2007
	2:00- 4:00
	STEW 202

	February 16, 2007
	10:00- 12:00
	STEW 310


When:  

Seating is limited.  The rooms can seat one hundred people.  First come, first served.  We look forward to seeing you there.
