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1. Grade Submission Deadline - Final grade entries are due by Tuesday, May 10th at 5PM EST. Enter grades in myPurdue by following the process described here.  
2. Missed Submission Deadline - If you are unable to submit final grades by the deadline of Tuesday at 5PM EST, please leave the grade blank. The system will automatically enter a grade of NS (not submitted) on your behalf.
a. When you are ready to submit final grades, you may submit using the Grade Change Workflow link in myPurdue.  Helpful “How to” page.
b. The deadline for spring 2022 grade corrections is October 2, 2022.
3. Incomplete Grades - Use of incomplete grades is reserved for a specific set of circumstances as described here. Please do not use incomplete grades for other circumstances.
a. Circumstances:
i. The student has attended class but has not completed the work due to unavoidable absence or circumstances beyond their control,
1. the student has requested additional time to do so,
2. and the student is passing at the time of the request.
ii. You agree with the student’s request, and
iii. The student will complete the coursework in no longer than one year.
b. Process:
i. You must complete a form 60 for each student with an incomplete grade
ii. The form should be submitted and be retained in your departmental office.
1. Confirm with your department head for your department’s specific process.
iii. When the student has completed the work and you are ready to assign a grade, submit the grade using the Grade Change Workflow in myPurdue. 
1. Helpful “How to” page.
c. Consequences of an Incomplete grade;
i. Academic standing will not be recalculated when a completion grade is awarded.
ii. Could impact student VISA, scholarship, financial aid eligibility, or not eligible to enroll in the course for a future term.
4. Failing Grades - Failing grades are appropriate when : 
a. The work completed by a student warrants the failing grade and the student must repeat the course satisfactorily in order to establish credit in it.
b. A student has stopped attending class and has not completed the coursework to a level that merits a passing grade. In this case an FN grade is appropriate.  
i. A grade of FN (Failing/Nonauthorized Incomplete) is awarded to students who did not officially withdraw from the course, but who failed to participate in course activities through the end of the term.
ii. See FN Grade guidance here.


